Appendix 3
Certificate of Lawfulness Application Process

Application received and
registered
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Copies of weekly list of
application to all members
and other organisations
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Consultation

- local residents, ward Case officer site visit
councillors

- LBH services

Assess evidence

- check documents are originals or
request to view originals

- confirm with utility providers

- confirm Council Tax

- check electoral register

- check Housing benefit

- check consultation responses
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3 types of evidence have
been submitted and are >
original/verified?

Request additional Report written
evidence - additional recommending approval
evidence submitted that is
original/verified?
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recommending refusal
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